
City of Smithville, Missouri  

Residential Driveway Approach & City Sidewalk Permit Application 

 
 

TYPE OF WORK:        DATE:          /             / 

DRIVEWAY APPROACH ⁯ 
CITY SIDEWALK ⁯ 
 

 
 
   

 
 

 

 
PROPERTY INFORMATION: 

PROPERTY ADDRESS: 
                                         ____________________________________________________________________________ 
 
PROPERTY OWNER: 
_________________________________________________________________________________________________ 
ADDRESS IF DIFFERENT FROM PROPERTY: 
 
CONTRACTOR INFORMATION: 

CITY OCCUPATION LICENSE # ____________ 

If you do not have a license, please provide the following information AND complete an Occupation License Application. 

NAME:              
____________________________________________ 
ADDRESS: 
                     __________________________________ 
                     __________________________________ 
 

BUSINESS PHONE#  ____________________________ 
LOCAL CONTACT/CELL # ______________________ 
 
E-MAIL*:______________________________________ 
*Permits and invoices only sent via e-mail 
OR you must pick up at City Hall 

 
SCOPE OF WORK:   

 
 
 
Project Valuation (cost of materials only): 
 
 
I hereby certify that I am the owner of record of the named property, or that the proposed work is authorized by the owner of record 
and that I have been authorized by the owner to make this application as his authorized agent and I agree to conform to all applicable 
laws of this jurisdiction.  In addition, if a permit for work described in this application is issued, I certify that the code official or the 
code official's authorized representative shall have the authority to enter areas covered by such permit at any reasonable hour to 
enforce the provisions of the code(s) applicable to such permit. 

__________________________________________________________________________________________________ 
SIGNATURE       E-MAIL     PHONE NO. 

NOTICE: The disposal of demolition waste is regulated by the Department of Natural Resources pursuant to chapter 260, RSMo. Such waste, in 
types and quantities established by the department, shall be taken to a demolition landfill or a sanitary landfill for disposal. 



Standard Operating Procedure:  
 Culvert & Approach Checklist 

City of Smithville Public Works Department 

Updated: 5/8/2026 

Culvert Installation - Inspector Evaluation Checklist 
Purpose: To ensure consistent, code-compliant installation of culverts beneath 
driveways that maintain stormwater flow, structural integrity, and public safety. 

Scope: Applies to all residential and commercial driveway culvert installations 
impacting public right-of-way or drainage systems. 

1. Minimum Specifications 
Item Specification 
Minimum Pipe Diameter 15 inches 
Pipe Material RCP, HDPE, or approved equivalent 

 
Pipe Length Driveway width + required side slopes  

 
 

Side Slopes 3:1 max (horizontal: vertical) 
 

Bedding Material 6 inches of compacted ¾” crushed 
stone under pipe 

Cover Over Pipe Minimum 6 inches of concrete above 
pipe 

Driveway Surface 6 inches of KCMMB 4000 PSI concrete 
mix (See Driveway Construction 
Specs) 

2. Installation Procedure (Inspector Checklist) 

2.1. Trench Preparation 
[ ] Excavation follows approved alignment and depth 
[ ] Trench bottom is firm, uniform, and free of loose debris 

2.2. Pipe Bedding 
[ ] Minimum 6 inches of compacted crushed stone under the full length of the 
pipe 



[ ] Pipe is fully supported along its bottom - no voids or high points 

2.3. Pipe Placement 
[ ] Pipe is installed to correct grade and centered in trench 
[ ] Joints (if any) are sealed properly 
[ ] Minimum slope of 1% unless otherwise engineered 

2.4. Backfill and Cover 
[ ] Backfill material compacted in 6 to 8-inch lifts 
[ ] Minimum 6 inches of KCMMB 4000 PSI concrete placed over pipe 
[ ] Concrete evenly distributed and consolidated - no voids or bridging 
[ ] Concrete thickness verified prior to driveway pour 

2.5. Driveway Surface 
[ ] Driveway constructed with 6-inch KCMMB 4000 concrete mix 

[ ] Concrete finish and grading direct water toward culvert 
[ ] Control joints per city driveway specifications 
[ ] Transition to street or curb is flush, with no trip hazard 
[ ] Curing and finishing meet city standards 

3. Site Grading and Drainage 
[ ] Ends of culvert are flared or beveled (or fitted with end sections) 
[ ] Ditch profile matches or improves existing flow 
[ ] No obstructions (posts, landscaping, etc.) within 10 feet of culvert ends 
[ ] Right-of-way fully restored (topsoil, seed/straw, sod as needed) 

Confirm compliance with specs and document any deviations 

Reference “Driveway Construction Detail” sheet as needed for finish 
requirements 
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